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Hiring Path:

Who May Apply/Clarification
From the Agency:

Security Clearance Required:

Appointment Type

Appointment Type Details:

Marketing:

Summary:

Supervisory Position:

Relocation Expenses
Reimbursed:

Travel Required:

"20PBSB339MMMP" Vacancy Details
About

Overview
• Internal to an agency (searchable on USAJOBS)
• Career transition (CTAP, ICTAP, RPL)

Your application will be considered if you are a:
•    GSA employee: must be employed in the Public Buildings Service (PBS)
•    GSA surplus or displaced employee in the local commuting area who qualify for the Career Transition Assistance Program (CTAP)
You must be serving on career or career-conditional appointment, or under a noncompetitive Special Appointing Authority which provides for
conversion to a permanent position in the Competitive Service.

Other

Permanent

Permanent

About the Agency

As a Supervisory Contract Specialist, you will provide first-line supervision and direction to a Team of Contracting Officers and
Contract Specialists performing all pre- and post-award functions required to execute federal government contracts in support of GSA PBS R1
operations.  

Location of position: PBS, Acquisition Division, Repair and Alterations Team in the Operations Branch (1PQB), Boston MA

We are currently filling one vacancy, but additional vacancies may be filled as needed.

Yes

No

Occasional Travel
Occasional Travel

Back to top
Duties

Reviews all contractual assignments falling within the team's responsibility and assigns work to subordinates as appropriate. 

Monitors all team work for successful and timely completion; performs all internal control reviews as applicable. 

Maintains open communication channels with customers and provides professional, courteous and timely feedback. 

Intercedes on complex or controversial issues which subordinates are unable to resolve or which are escalated to their attention.  

Must possess or have the ability to obtain and maintain a permanent unlimited warrant.

Announcement Number:

Hiring Agency:

Position Title:

Open Period:

Series/Grade:

Salary:

Work Schedule:

Promotion Potential:

Duty Location(s):

Telework Eligible:

For More Info:

20PBSB339MMMP

GSA, Public Buildings Service

Supervisory Contract Specialist

05/21/2020 - 06/04/2020

Format MM/DD/YYYY

GS - 1102R 13

USD $101,585 - USD $132,064

Full-time - Full-time

GS-13

Yes

Maura Murphy
212-264-5557
HRBoston@gsa.gov

FEW in Boston, MA, US

http://www.gsa.gov/portal/category/26570
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Requirements:

Key Requirements:

Education Requirements:

Evaluations:

Qualifications:

Back to top
Qualifications and Evaluations

If selected, you must meet the following conditions:

Receive authorization from OPM on any job offer you receive, if you are or were (within the last 5 years) a political Schedule A,
Schedule C or Non-Career SES employee in the Executive Branch.

Serve a one year probationary period, if required.

Undergo and pass a background investigation (Tier 2 investigation level).

Have your identity and work status eligibility verified if you are not a GSA employee. We will use the Department of Homeland
Security’s e-Verify system for this. Any discrepancies must be resolved as a condition of continued employment.

Complete a financial disclosure report to verify that no conflict, or an appearance of conflict, exists between your financial interest and
this position.

Ability to obtain and maintain an unlimited Warrant.

US Citizenship or National (Residents of American Samoa and Swains Island)
Meet all eligibility criteria within 30 days of the closing date
Meet time-in-grade within 30 days of the closing date, if applicable
Register with the Selective Service if you are a male born after 12/31/1959

Note: If you are using foreign education to meet qualification requirements, you must send a Certificate of Foreign Equivalency with your
transcript in order to receive credit for that education. For further information, visit:
https://www2.ed.gov/about/offices/list/ous/international/usnei/us/edlite-visitus-forrecog.html

You will be scored on the questions you answer during the application process, which will measure your possession of the following
competencies or knowledge, skills, and abilities.  Your responses to these questions must be supported by your resume or your score may be
lowered.

Knowledge of contracting policies, practices and procedures

Expert knowledge of federal and agency procurement laws, regulations, and directives.

Expert knowledge of diverse contracting methods and requirements in order to handle complex and cutting edge procurements, implement
innovative out of the box approaches to addressing requirements, and foresee and address risk.

Expert skill in developing a variety of complex contracting documents, including planning documents, solicitations, modifications, protests,
terminations, etc.

Expert knowledge of contract negotiation techniques to negotiate complex contracts and modifications.

Expert knowledge of source selection procedures and related policies/regulations.  Ability to evaluate and analyze complex information,
determine technical objectives, and prioritize the importance of competing interests in order to develop recommendations and make well-
informed, effective, and timely decisions

Ability to communicate both orally and in writing to all levels both internally and externally.  

Ability to supervise a group of professional and technical staff engaged in all phases of the procurement process to meet the needs of the
agency and client customers   

Ability to plan, direct, analyze and coordinate all the contractual action assignments within the team assigned.

Additional assessments may be used, and, if so, you will be provided with further instructions. 

If you are eligible under GSA’s Career Transition Assistance Plan (CTAP), you must receive a score of 85 or higher to receive priority.

For each job on your resume, provide:

the exact dates you held  each job (from month/year to month/year)

number of hours per week you worked (if part time).    

https://www2.ed.gov/about/offices/list/ous/international/usnei/us/edlite-visitus-forrecog.html
https://www.usajobs.gov/Help/working-in-government/unique-hiring-paths/federal-employees/ctap/
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Benefits URL:

Agency Benefits:

Other Information:

If you have volunteered your service through a National Service program (e.g., Peace Corps, Americorps), we encourage you to apply and
include this experience on your resume.

For a brief video on creating a Federal resume, click here. 

The GS-13 salary range starts at $105,365 per year.  

You must meet the requirements in 1, 2, or 3 below:

1. All of the following:  
(a) Completion of Training listed in Level I & II of  FAC-C Course Requirements; or FAC-C Level II or III, or a DAWIA level II or III
certification.  If your certification is over 2 years old, 80 hours of Continuous Learning Points are required to maintain certification.
(b) At least 4 years of experience in contracting or related positions including 1 year of specialized experience at or equivalent to work
at the level described below; and 
(c) Completion of a 4-year course of study leading to a bachelor's degree that included or was supplemented by at least 24 semester
hours in any combination of the following fields: accounting, business, finance, law, contracts, purchasing, economics, industrial
management, marketing, quantitative methods, or organization and management.

2. Exception: If you were in a GS-1102 position on January 1, 2000, you will be exempt from meeting the educational requirements for
the grade level of that position.  However, to be promoted you will have to meet Option 1 or 3.  

3. Waiver: GSA's senior procurement executive has the discretion to waive any or all of the requirements in 1 above.

Specialized experience is one year of experience equivalent to the GS-12 in the Federal service. Specialized experience is progressively
responsible experience in performing the full range of pre-award and/or post-award activities utilizing various types of contracts such as fixed
price, various cost types, requirements, performance based and multiple award schedules and evidence of professional potential, business
acumen, and drive for results, relationship building, and self-motivation in order to procure a variety of complex or specialized products and/or
services; OR experience requiring a sufficient knowledge of contracting regulations, policies, and procedures and an organization’s program
and technical requirements in order to conduct reviews of contracts or contracting actions, recommend or plan improvements to an
organization’s procurement program.

This position has a positive education requirement, FAILURE TO SUBMIT TRANSCRIPTS SHOWING EDUCATIONAL LEVEL WILL
RESULT IN AN INCOMPLETE APPLICATION AND YOU WILL NOT BE CONSIDERED. 

Back to top
Benefits and Other Info

Review our Benefits

You will have access to many benefits including:

Health insurance (choose from a wide range of plans)

Life insurance coverage with several options

Sick leave and vacation time, including 10 paid holidays per year

Thrift Savings Plan (similar to a 401(k) plan)

Flexible work schedules and telework

Transit and child care subsidies

Flexible spending accounts

Long-term care insurance

Training and development

Bargaining Unit status: None

Relocation-related expenses are not approved and will be your responsibility.

Additional vacancies may be filled from this announcement as needed; through other means; or not at all.

Back to top
How to Apply

http://hru.gov/Studio_Recruitment/videos/Writing_Your_Federal_Resume.aspx
http://www.fai.gov/drupal/certification/contracting-fac-c
http://www.opm.gov/insure/federal_employ/index.asp
http://www.gsa.gov/portal/category/26702
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How to Apply:

Required Documents:

Next Steps:

Submit a complete online application including any required documents prior to 11:59 pm Eastern Time on the closing date of the
announcement. You can modify or complete your application any time before the deadline. Simply return to USAJOBS, select the vacancy,
and update your application. For more detailed instructions on how to apply, click here: Apply for a GSA Job. To begin, click the Apply Online
button on the vacancy announcement.

Sign in or register on USAJobs and select a resume and documents to include in your application.

Once you have clicked Apply for this position now, you will be taken to the GSA site to complete the application process.

Click the Apply To This Vacancy and complete all steps in the application process until the Confirmation indicates your application is
complete. If you click Return to USAJobs or get timed out prior to receiving confirmation, your application will not be
submitted and cannot be considered for this job.

Note: Review the REQUIRED DOCUMENTS section of this announcement to determine which apply to you and must be submitted
online. You may choose one or more of the following options to submit your document(s): Upload (from your computer); USAJOBS
(click the "USAJOBS" link to complete the transfer process) or FAX (read the “Fax instructions” provided prior to printing the Fax Cover
Sheet and faxing your information).

Need Assistance in Applying? Contact the HR representative listed on the announcement prior to the application deadline. We are
available to assist you Monday-Friday during normal business hours. You must receive HR approval before deviating from these instructions.
Be sure to APPLY EARLY as most assessments must be completed fully and submitted before the announcement closing.

ALL required documents must be submitted before the closing date. Review the following list to determine what you need to submit.

GSA OIG Employees: Submit latest SF 50 (other than award SF 50)

CTAP eligible - submit a, b, and c: (a) proof of eligibility including agency notice; (b) SF-50, and (c) most recent performance
appraisal.

Current or Former Political Appointees: Submit SF-50.

College transcripts: If you are using some or all of your college education to meet qualification requirements for this position, you
must submit a photocopy of your college transcript(s). If selected for this job, you will be asked to provide an official transcript. For
education completed outside the United States, also submit a valid foreign credential evaluation that substantiates possession of the
required education.

Contracting Documentation: Submit A or B:
(A) Mandatory contracting training - submit a or b below:

a. GSA’s Mandatory Training Requirements which can be met by one of the following: Completion of Training listed in Level I & II
of FAC-C Course Requirements (use the link to view specific courses); or if you have a FAC-C Level II or III, or a DAWIA level II
or III certification, your training is fully qualifying for GSA's Mandatory Training requirement. If your certification is over 2 years
old, 80 hours of Continuous Learning Points are required to maintain certification.

b. list of completed courses including: official course title, course number, training provider, training hours completed, and the date
completed

(B) Proof of contracting certification - submit the following:

a. FAC-C or DAWIA Level II or higher certification (copy of certificate)
If certification is over 2 years old, also submit (b) or (c) below:

b. Continuous Learning Points (CLPs) history identifying the completion of 80 CLPs every two years. The 80 CLPs every two
years must be from the issuance date of certification to current period.

c. If you are a FAITAS member, you may submit your Continuous Learning Achievement Certificate from FAITAS. On your "My
Continuous Learning" page, click on the "approved" link under Achievement Status to print a copy of your most recent
certificate.

 

After the closing date/deadline:

http://www.gsa.gov/portal/category/26564
https://www.usajobs.gov/Help/working-in-government/unique-hiring-paths/federal-employees/ctap/
https://www.fai.gov/drupal/certification/contracting-fac-c
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1. ELIGIBILITY/QUALIFICATIONS: Your application will be reviewed for all requirements.

2. REFERRAL TO MANAGEMENT: If you meet all the requirements, you may be referred to management for review and a possible
interview.  

3. SELECTION/TENTATIVE JOB OFFER: If you are selected, you will receive a tentative offer and start the suitability and/or security
background investigation process.

4. FINAL JOB OFFER:Once our security office determines you can come on board, you will be given a final offer, which is typically 40
days after the announcement closes.

5. FINAL COMMUNICATION:  Once the position is filled, we will notify you of your status.  You may also check your status by logging
into USAJOBS.  Go to My USAJOBS and then to Applications.

Thank you for your interest in working for U.S. General Services Administration! 

Back to top

Questions, Comments, or Feedback can be directed to GSAjobs@gsa.gov

GSA.gov  GSA Jobs

This is a Federal job application system. Providing false information, creating fake IDs, or failing to answer all questions truthfully and completely may be grounds for not
hiring, for disbarment from Federal employment, or for dismissal after the applicant begins work. Falsifying a Federal job application, attempting to violate the privacy of

others, or attempting to compromise the operation of this system may be punishable by fine or imprisonment (US Code, Title 18, section 1001).

mailto:GSAjobs@gsa.gov
http://www.monstergovernmentsolutions.com/
http://www.gsa.gov/
https://gsa.usajobs.gov/Search

